
Candidate pack: 
Chief Executive

April 2021



Role purpose  
Working with a Senior Management Team, the Chief 
Executive will provide strategic leadership, development 
and management of the organisation’s staff, its artist 
studio portfolio, as well as SPACE’s artistic programmes. 

 Our present CEO will be stepping down in August, creating 
an opportunity for a dynamic individual to take SPACE 
forward into the next phase of development. We are 
seeking a unique candidate who is both entrepreneurial 
and visionary in their leadership approach. The right 
candidate will have strong knowledge and experience of 
the arts and/or cultural sector and significant property 
and project management experience. 

 Pivotal to this role is the understanding of the need to 
secure new property partnerships and develop new studio 
sites. They must be able to develop, establish and build on 
our strategy for growth through acquiring studio sites and 
creating  relevant and dynamic place-making programmes. 

 The ideal candidate will provide fund-raising and strong 
leadership skills to an organisation with over 20 staff. 
SPACE is an Arts Council England National Portfolio 
Organisation with a £4.5m annual turnover.
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The organisation
SPACE is London’s largest affordable studios provider, 
supporting artists and building creative communities  
since 1968. 

 Established by Bridget Riley and Peter Sedgley in 1968,  
SPACE is a registered charity and a membership organisation 
that runs 21 artist studio buildings across 8 London boroughs 
and Colchester, with 330,000 sq. ft of premises providing 
critical infrastructure for sustainable creative communities.

Our inclusive notion of artists and creative people embrace 
both traditional visual art forms and a wide variety of creative 
people, including those engaging with technology, design, 
textiles + fashion, photography and live art. We support and 
advocate for artists at all levels: professional and non-
professional, emerging, mid-career and mature. 

 Currently c.880 artists work in our studios. SPACE also runs  
an extensive programme of artist support and initiatives,  
which are coupled with community engagement programmes  
in neighbourhoods where SPACE holds studio sites. A key focus 
in the portfolio is SPACE’s newly refurbished building and civic 
site, SPACE Ilford. SPACE’s various programmes also support 
artists through coaching, mentoring and business development. 

 With a robust business plan in place, the organisation is well 
placed to move into the next phase of its development. SPACE’s 
staff team and board of trustees are experts in their fields and 
have supported SPACE, which now has a portfolio of 3 major 
freehold studio buildings and 18 leaseholds, among other assets. 

03

CANDIDATE PACK: CHIEF EXECUTIVE



The organisation (contd.)
The new appointee will lead on securing further freehold and 
long leasehold premises, and ensuring that our programmes 
are valued by both artists and multiple publics, in particular, 
our neighbours to our various studio sites. They will lead 
SPACE’s bid to the next Arts Council England NPO round. 

We are strongly aligned with ACE investment principles: 
Ambition & Quality, Inclusive & Relevant, Dynamism & 
Environmental responsibility. 

Our Mission
SPACE exists to enable artists to make innovative and 
ambitious work and to provide a supportive network  
in a changing urban environment. 

Our Vision 
To provide space, resources and platforms for visual artists  
to develop their creative practice, and to enable multiple 
audiences access to creativity, in particular the communities 
adjacent to our studio sites, to benefit from encounters with 
professional artists. These programmes extend online, 
reaching a global viewership. 
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Our Goals 
 Providing value-for-money studios that are affordable, of quality, 
flexible and environmentally sustainable: in 10 years’ time, we aim  
to have built a resilient portfolio of freehold and long leasehold 
properties to underpin SPACE’s artist support and public benefit  
in perpetuity.

 Providing a platform and supportive community for artists:  
we work to support artists to innovate and nurture strong  
and diverse artist networks. 

 Being a good neighbour: we assist artists by encouraging them to 
play an active role in society. We provide artists with the 
opportunities to meaningfully engage with communities around 
studio sites to develop their creativity and voice 

 Advocacy: advocating for artists’ economic and cultural contribution 
to the city’s ecology and value to society is at the heart of goals. 
Harnessing the voice of 880+ artists, to protect the territory for 
artists to operate freely.

Our Values 
 
     Innovative 

Responsive 
Relevant 
Accessible 
Inclusive
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Job description
 
Salary  £70,000 – £75,000 depending on  

candidates skills and experience,  
+ 5% workplace pension contribution

Term  Permanent

Reports to  Board of Trustees

Location  Our studios HQ is at Mare Street in Hackney and  
our programme and admin office at SPACE Ilford, 
Redbridge Town Hall

Hours  This is a full-time post (flexible working supported). 
Occasional evening and weekend work will be 
required according to the demands of the 
programme. 

Benefits  25 days holiday plus bank holidays 
and Christmas to New Year

 Pension scheme membership 

Probation   A 6-month probationary period terminable on one 
month’s notice by either party. When this period is 
successfully completed, the notice period will 
increase to 3 months. 
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Role overview 
Main responsibilities
The Chief Executive Officer will be responsible for providing 
leadership, developing and implementing SPACE’s strategic, 
financial and operational plans, leading on partnership and 
business development, and being an effective advocate for 
the charity and its beneficiaries. As important will be your 
commitment to SPACE’s vision and ethos and your ability to 
role model our values of innovation, responsiveness, 
relevance, accessibility and inclusivity in your leadership 
style and behaviour.  

Strategic

• Responsible for strategic planning and development of the 
organisation.

• Responsible for ensuring that the organisation achieves its 
vision, mission and objectives.

• Responsible for the activities, finance and the property 
portfolio management of the organisation.
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Role overview (contd.)
People

• Responsible for leading the senior management team and 
providing an enriching and successful context for a staff 
working culture. 

• Provide clear leadership, vision and advocacy in line with the 
mission and agreed priorities of the organisation. 

• Will promote and maintain an organisational culture which 
values inclusion, equity, innovation and professional 
development.

• Liaison with Patrons and other funders.

• Ability to work creatively with a wide range of professionals, 
cultivating and managing effective partnerships and 
relationships.

Financial 

• Take overall responsibility for risk, finance and long-term 
financial planning and sustainability. 

• To set the fundraising strategy and plan. 

• Overall responsibility for key funding relationships. 

• Ensure the provision of clear and effective reporting and 
presentation of financial and management information to the 
Board of Trustees and appropriate funding and legal bodies.

• Liaising with the Treasurer as required.
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Role overview / financial (contd.)

• Overall responsibility for developing the external profile  
of the organisation by maintaining and creating new 
partnerships with local authorities, developers, funding 
bodies, property owners and other agencies in order to 
promote, maintain and secure new resources for SPACE.

• Overall responsibility for SPACE’s Arts Council England 
National Portfolio relationship.

General Responsibilities

• To undertake duties proactively and work in accordance  
with SPACE policies, aims and objectives.

• To undertake duties with an awareness of the need to 
promote cost effective and efficient management, 
considering post requirements and company finance  
as a whole.

• To maintain confidentiality agreements and to behave  
in a professional manner while representing SPACE.

• To demonstrate a willingness to undertake training as 
required for the development of the post and enhancement  
of the company’s skill base.

• To engage with staff and clients of SPACE in a positive  
and constructive manner. 

• To attend staff and other SPACE meetings. Some meetings 
and training may be held outside normal office hours, 
including occasional evening and weekend activities,  
repaid through TOIL.

• To act in accordance with the Equal Opportunities policy  
and to contribute to and implement the SPACE cultural 
diversity strategy.  
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Person specification 
Please read the lists below and be certain you fulfil the 
necessary criteria. Further, please note that we will only  
be contacting candidates that have been short-listed.  
(E = essential, D = desirable)

• Knowledge of the UK visual arts sector E

• A good network of relevant contacts and stakeholders E

• Proven commitment to supporting the values and role of 
contemporary arts practices and their cultural relevance E

• Knowledge of available funding streams for creative 
industries, capital and revenue, including knowledge of the 
Arts Council England funding system and National Portfolio 
Agreements D

• Experience of property acquisitions and management D 

• Knowledge of capital development processes D

• Expertise in partnership development E

• Familiarity with planning policy and the planning process D

• Understanding of and a commitment to diversity and access 
in the workplace and for users E

• Ability to lead and advocate in and on behalf of the 
organisation, providing sector leadership E

• Steering the organisation in delivering SPACE’s vision E

• Experience of managing people and teams E

• Personnel management experience including appraisal, 
motivation and performance monitoring E

• Working with or as a Trustee of a voluntary sector 
organisation E
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Person specification (contd.)
• Knowledge of effective budgetary  

and financial management tools E

• Experience of developing and managing complex budgets E

• Excellent written and verbal communication skills E

• Preparation of reports and presentations for a wide range  
of audiences, including funders E

• Time management and priority setting E

• Willingness to work occasional weekends  
and evenings as required E

Skills
• Strong interpersonal and communication skills E

• Ability to prioritise under pressure E

• Ability to carry fresh ideas through from inception to delivery E

• Ability to make effective and inspiring public presentations D

• Experience in representing an organisation in a range of 
contexts, including public speaking E

• Knowledge and experience of high-quality programming 
relevant to existing and emerging arts audiences in London E

• Commitment to programming in a culturally diverse context E

• Experience managing a team to achieve objectives E

• Proven track record of successful bid writing and fundraising D
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Skills (contd.)
• Proven experience of developing partnerships and funding 

streams e.g. with commercial art sector, corporate sponsors, 
trusts + foundations, Higher Education, Local Authorities, 
Regeneration bodies, UK and international government 
departments E

• Computer literacy, including data management  
relating to financial control, word processing  
and internet-based systems E

• Numerate, able to analyse, control and manage budgets  
and wider financial matters, given SPACE’s annual turnover  
of £4.5m E

Qualifications
• A minimum of 3 years’ experience at senior level  

in arts or property management E

• Degree or equivalent qualification D

• Professional qualification related to finance, property  
or arts management D
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Application process 
Please provide: 

• A short statement on why you would like to lead SPACE  
and how your experience is relevant for this role  
(no more than 2 pages of A4). 

• A summary CV (with 2 referees); references will  
only be taken if the candidate is shortlisted.

Application deadline

9am Monday 24 May 2021 

Selection process 
The selection process will be as follows:

• Short-listed candidates will be invited to attend  
an initial interview (subject to current Government  
Covid-19 Guidelines).

• Candidates selected for the next stage will be invited  
to a second interview which will include a presentation. 

First interview date

8 / 9 / 10 June 2021 via Zoom
Second interview date

14 June 2021 in person 
at our Ilford venue 
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SPACE is committed to equality of opportunity and supporting 
diversity and inclusion across all aspects of its work. Our staff 
team bring a range of perspectives to our organisation and we 
welcome applications from individuals who are under-
represented in the visual arts sector including those of Black, 
Asian or minority ethnic heritage, those who have faced socio-
economic barriers, those who identify as LGBTQ+, and those 
with disabilities. All applications for this position will be treated 
equally and confidentially. 

Access 
If you need to submit your information in a different format  
to be able to apply, or if you require us to make any other 
reasonable adjustments to assist you in our recruitment process, 
please contact us on recruitment@spacestudios.org.uk

 

Applications and any queries should be  
emailed to: recruitment@spacestudios.org.uk
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Art Services Grants Ltd. trading as SPACE 
Company #1157240   
Registered charity #67021

 
SPACE Ilford 
10 Oakfield Road, Ilford IG1 1ZJ 
 
SPACE Studios office 
129–131 Mare Street, London, E8 3RH

www.spacestudios.org.uk

INSTAGRAM @space_studios_london

FACEBOOK @SPACEStudiosLondon

TWITTER @SPACEstudios


